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Purpose:

Colchester Food Network encourages the solicitation and acceptance of gifts for purposes that will
help to further and fulfill its mission.

Policy:

Anyone seeking or receiving funds on behalf of the organization, whether they are a volunteer,
employee, or contracted third party, must:

e act with fairness, integrity, and in accordance with all applicable laws;

e cease contacting a prospective donor who states that they do not wish to be contacted;

e disclose immediately to the organization any actual or apparent conflict of interest or
loyalty;

e not accept donations for purposes that are inconsistent with the organization’s mission;

e provide verification of the affiliation of the person representing the organization; and

e secure and safeguard any confidential information, including credit card information,
provided by donors.

These fundraising policies cover ethical fundraising and gift acceptance. Staff and volunteers
may also wish to consult our privacy policy, data-security policy, complaints policy for
additional relevant information.

Ethical Fundraising

Colchester Food Network undertakes a limited amount of fundraising — the following polices
have been put in place to guide those activities.

Fundraising Practices All fundraising solicitations by or on behalf of Colchester Food Network
must:

e Dbe truthful and not make claims that are misleading or cannot be upheld;
e accurately describe the organization’s activities;
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e disclose:
1. the organization’s name;
2. the purpose for which funds are requested; and
3. the organization’s policy with respect to issuing official income tax receipts,
including any policy on minimum amounts for which a receipt will be issued;
and
e disclose, upon request, whether the individual or entity soliciting donations is a volunteer,
employee or contracted third party.

Any fundraising materials distributed by or on behalf of the Colchester Food Network must
include its address or other contact information.

Donor Requests & Information
Colchester Food Network honours donors’ and prospective donors’ requests to:

remain anonymous;

limit the frequency of contacts;

not be contacted by telephone or other technology;

not receive printed material concerning the organization; and
discontinue contact.

Colchester Food Network respects the privacy of donors. Donor records are kept confidential to
the greatest extent possible.

Donors have the right to see their own donor record and to challenge its accuracy.

Colchester Food Network does not sell, rent, exchange, or otherwise share its donor list. Please
see Colchester Food Network’s Privacy Policy for detailed information on the protection of
donor information.

Payment of Fundraisers

Individuals who solicit donations or who manage the solicitation of donations are not paid
commission, finder’s fees, or percentage compensation based on the value of transactions.
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Gift Acceptance Policies

Colchester Food Network will only accept unrestricted gifts. The following policy governs
acceptance of gifts made to the organization. All gifts must have purposes that align with
Colchester Food Network’s mission and priorities.

Donations and/or contributions may not be accepted if there are conditions attached that are
deemed inappropriate or that the organization is unable to fulfill.

Types of Gifts Accepted

e Gift of Cash
e Qifts-in-Kind
e Gifts of stocks and shares

Gifts of Cash

Colchester Food Network directly accepts cash (debit/credit) and cheques or money orders
made payable to “Colchester Food Network”. Postdated cheques are accepted. Credit card
donations may be made in person or through Canada Helps. Canada Helps processes online
gifts and is in compliance with data security standards, such as the Payment Card Industry
Data Security Standard (PCI DSS).

Gifts-In-Kind

All proposals for gifts-in-kind shall be reviewed on an individual basis, engaging legal
counsel as necessary. Gifts-in-kind will be reviewed with special care to ensure that
acceptance will not involve financial commitments in excess of budgeted items or other
obligations disproportionate to the use of the gift.

When gifts-in-kind are given to Colchester Food Network with the intent of the donor to
receive a tax receipt, such gifts must be accompanied by an independent evaluation of its fair

market value.

Food and consumer products are not considered gifts-in-kind and are not eligible for a tax
receipt.
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Administration of Gifts

Gifts to Colchester Food Network are officially received when the following conditions are
all met:

e there is an intention to give the gift;
e the gift is delivered; and
e the organization accepts and acknowledges the gift. [

Colchester Food Network encourages donors to seek independent advice if the proposed gift is a
Planned Gift and/or the organization has any reason to believe the proposed gift might
significantly affect the donor’s financial position, taxable income, or relationship with their
family members.

Colchester Food Network reserves the right to decline any gift that it believes is not in its best
interest.

Issuance of Charitable Receipts Tax receipts will be issued in accordance with the guidelines of
the Canada Revenue Agency. Colchester Food Network will issue an official receipt for
donations of $5.00 or more that qualify as charitable gifts. Receipts for donations of less than
$5.00 will be issued only when requested by the donor.

If, following internal consultations, uncertainty remains as to whether a donation qualifies as a
charitable gift, a ruling may be sought from legal counsel, independent counsel, and/or the CRA.
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